
Rudgwick Pre-school Operating Procedures – COVID March 2021 Risk Assessment 

These guidelines will assist Rudgwick Pre-school to implementing precautionary measures to reduce the spread of COVID-19. The procedures are based upon 

guidance from Public Health England and Department for Education.  (please note this is subject to change and will be based upon the release of government 

information): 

We will allow 30 children per session; staff will work flexible hours to suit the business needs.   

We will ensure processes are established to manage the following: 

Focus Area of Consideration Risk Mitigation 

Children 

 Attendance All children coming to the setting should avoid all non-essential public transport travel, and outside of setting hours, minimise 
social interactions. 

Physical Distancing Government guidance says this: 
We know that, unlike older children and adults, early years and primary age children cannot be expected to remain 2 metres 
apart from each other and staff. In deciding to bring more children back to early years and schools, we are taking this into 
account. 
Because it is challenging to reduce contact between young children in early years settings, regular cleaning and disinfection of 
surfaces, objects and toys, as well as handwashing, are particularly important. The use of soft toys and toys with intricate parts 
or that are otherwise hard to clean will be minimised. 
We will inform parents/carers of this advising that we will not be able to maintain 2m gaps between children and that it is the 
parent/carers decision to return their child to the setting when they feel it is safe to do so.  
We will utilise the outside area as much as possible. Inside less activities will be set up and at a distance from each other to 
allow as much separation as possible. 
We will maintain freeflow as much as possible as it benefits the children to make the choice where to play but we will carefully 
monitor any over used areas. 
Snack and lunch time will be supervised by a member of staff and each space will be sanitised after use 

Hygiene and Wellbeing  
 

Wash hands thoroughly on arrival at the setting and before and after eating. 
Support children in an age-appropriate way to manage their hygiene 
Less resources will be available so they can be cleaned effectively. 
Children will not be permitted to bring items from home unless absolutely essential to wellbeing. 

Attending dual 
Settings 

We will obtain a copy of the other settings risk assessment to ensure they are following strict procedures to minimise the risk 
of transmission between providers. 
Children attending local childminders will be grouped together for drop off and collection. 

Arrival and Departure On arrival at the setting, parents will be asked if the child has had medication, is showing any signs of being unwell or if anyone 
in the house is unwell.  We ask for only one parent to drop or pick up children to keep numbers to minimum. 



Check children’s temperatures on entry (37.8 degrees Celsius or above is considered a symptom). 
Children will be given start times between 9 and 9.30, all children will be dropped off at the main nursery door. Collection will 
be from 12.00 – 12.30, 1.00 – 1.30 and 2.30 – 3.00 dependent on the day, we will follow the same procedure. These times 
must be strictly adhered to. Parents/carers will not be permitted to enter the setting, other than where necessary for settling 
in new children, this will be restricted to the garden wherever possible.  

Staffing 

Attendance All staff coming to the setting should avoid all non-essential public transport travel, whenever possible and, outside of setting 
hours, should minimise social interactions, as per the national guidelines; 
Staff should only attend if they are symptom free, have completed the required isolation period or achieved a negative test 
result. 
Staff will have their temperature taken on arrival and will be asked if they are fit and well to work.  

Physical distancing Staff must try where possible to maintain social distancing during working hours. 

Training All staff will undertake Training on infection control procedures before their return to work.  

PPE An adequate supply of gloves, aprons (PPE) will be available for staff.  
Staff must wash and sanitise hands frequently. 
Staff will follow normal procedures when changing nappies or helping with toilet visits. 

Hygiene and wellbeing Staff will clean hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry 
them thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands are covered 

Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

Clean frequently touched surfaces often using standard products, such as detergents and bleach. 

Visitors 
Visits Attendance to the setting should be restricted to children and staff as far as practically possible and visitors should not be 

permitted to the nursery unless essential. Anyone person other than pre-school staff must wear a face mask on entering the 
setting. 

Travel 
Associated with setting 
operation 

Where possible staff and parents should walk or travel to the nursery using their own transport 
Outings into the local community will be restricted unless it is in an outside space where there is no mixing with members of 
the general public 

If a child starts 
displaying 
symptoms 

 If a child begins displaying a continuous cough or a high temperature, they should be sent home to isolate as per the 

guidelines. We ask you are able to collect your child/children from school within 45 minutes if they become unwell. 

We will inform other parents this has happened without name so they can decide to continue their child attending or not 
A child awaiting collection should be moved, if possible and appropriate, to a room where they can be isolated behind a closed 
door (back room).  If it is not possible to isolate them, move them to an area which is at least 2 metres away from other 
people. A window should be opened for ventilation.  
If they need to go to the bathroom while waiting to be collected, they should use a separate bathroom if possible. The 
bathroom should be cleaned and disinfected using standard cleaning products before being used by anyone else. 

https://www.gov.uk/government/publications/covid-19-guidance-on-social-distancing-and-for-vulnerable-people/guidance-on-social-distancing-for-everyone-in-the-uk-and-protecting-older-people-and-vulnerable-adults


If a member of staff has helped someone who displayed symptoms they do not need to go home unless they develop 
symptoms themselves. They should wash their hands thoroughly for 20 seconds after any contact with someone who is 
unwell. 
If clinical advice is needed, the setting staff, parent or guardian should go online to NHS 111 (or call 111 if they don’t have 
internet access). 
If a case of coronavirus is confirmed at the setting, we will follow instructions from West Sussex Council, Public Health England 
and the Track and Trace guidelines. 

Cleaning 
between 

groups using 
the hall 

Cross contamination Risk assessments by all hall users will be shared and all protocols put in place will followed by all involved.  

Those needing to collect equipment from the hall (mainly Scout leaders) will complete a log sheet kept within the premises 

to record their visit 

Any group having a confirmed case of COVID will immediately inform all other hall users. 

Undertake 
regular  

cleaning 

 Clean AND disinfect frequently touched surfaces first thing on the arrival and also on departure, this includes tables, chairs, 
resources, equipment, doorknobs, light switches, countertops, handles, toilets, taps, and sinks. 
Wear disposable gloves for cleaning and dispose of immediately after cleaning. 
Using a disposable cloth, first clean hard surfaces with warm soapy water, then disinfect these surfaces with the cleaning 
products we normally use. 
Wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons and other protection used 
while cleaning. 

Cleaning of 
electronics 

 Regularly clean electronics, such as tablets, touch screens, keyboards and remote controls throughout the day. 
Use alcohol-based wipes or sprays containing at least 70% alcohol and dry surface thoroughly. 

Cleaning of 
towels and 

soft 
furnishings 

 
All laundry will be taken home daily by a member of staff and washed according to the manufacturer’s instructions. Use 
the warmest appropriate water setting and dry items completely. Dirty laundry can be washed with other items 
Soft furnishings that cannot be washed will be sprayed with an antibac spray. 

Disposal of 
potentially 

contaminated 
waste 

 Waste from possible cases and cleaning of areas where possible cases have been, should be double bagged and put in a 
suitable and secure place, marked for storage until: 

 the individual tests negative; waste can then be put in with the normal waste 

 the individual tests positive or results not known; then store it for at least 72 hours and put in with the normal waste 

 

Read & agreed by staff 8/3/21 Mrs Brown, Mrs Louca, Mrs Miles, Mrs Barnett, Mrs Barrett-James, Mrs Bicknell, Mrs Kaneko, Mrs Richardson, Mrs Causer, Mrs Pinfold, 

Mr Chris. 

https://111.nhs.uk/
https://www.cdc.gov/coronavirus/2019-ncov/prepare/cleaning-disinfection.html

